
Round 03 of £3,000

Deadline: Sunday 14 March midnight

Late applications will not be accepted

Submit your application to: 

artsfund@leedscitycollege.ac.uk

Leeds City College 
Arts Fund
Guidance Notes



Arts Fund £3,000

Leeds City College Arts Fund has been established to enable and support 

emerging creative practitioners in the Leeds City Region. The relocation 

to Quarry Hill Campus in Leeds Cultural Quarter provides an opportunity 

for Leeds City College to contribute to Leeds’ arts and cultural 

engagement and conversation. 

Arts Fund aims to facilitate the career development of emerging creative 

practitioners by providing funding for significant work in the early years  

of their careers, when self-funding projects is often a barrier to creating 

new work. We are particularly interested in applicants who have not 

received national funding. The Arts Fund aims to support creative 

practitioners working across the full spectrum of disciplines including 

visual arts, theatre, film, dance, music, literature, and digital media. 

Arts Fund supports projects that will engage Leeds City College 

stakeholders. The works created should involve Leeds City College 

students either in the production or display of the work, or engage them 

within the creative process. The project should engage an audience, 

which could include Leeds City College staff and students, the local, 

regional, and national arts community, and members of the public.

We expect a visual record to be created in order to archive Arts Fund  

projects, and presented at Quarry Hill Campus as a legacy to the 

Arts Fund. This could be in the form of  photography, video, object,  

or other visual content. 

We would like to invite interested applicants to attend  

an information session on Thursday 25 February 3:30pm.  

Book your place by emailing artsfund@leedscitycollege.ac.uk

Applications open Monday 15 February

Deadline for applications Sunday 14 March midnight 

Applications should be submitted by email to 

artsfund@leedscitycollege.ac.uk

Late submissions will not be accepted.



Arts Fund Schedule 

We aim to let you know the outcome of your application 
within four weeks of the deadline by email. 

The successful applicant will receive £3,000 to cover:

• Creative’s fee

• Resources and materials 

• Project recording and installation

• Evaluation and archiving

90% of the fee will be released at the beginning of the project, the 
remainder will be paid following successful completion and evaluation.

Eligibility | Who can apply
 
Creative practitioners can apply, provided that they:

• Are individuals and collectives who work in the Leeds City Region

• Use the Leeds City College Arts Fund to develop their creative career

Who cannot apply

• Individuals in formal education

• Arts organisations

• Closed membership groups whose activities do not reach a wider public

• Individuals or collectives who have previously received significant funding

What we fund

We welcome applications encompassing a wide variety of creative 
disciplines which contributes to Leeds City College’s engagement 
and Leeds’ arts and cultural engagement and conversation, by 
engaging a local, regional and national arts community.  



What we don’t fund 

• Activities inappropriate for our student body that 
ranges upward from 14 years old

• Activities that do not commit to Leeds City College’s 
commitment to Equality, Diversity and Fairness

• Activities that provide no benefit or engagement opportunity for 
Leeds City College or the local, regional and national community

• Activities that do not engage Leeds City College stakeholders

• Activities with insufficient planning time 

• Activities, including buying goods or services, which take 
place before we have decided about your application 

• Activities, equipment or events that duplicate existing work 

• Applications where the main focus is capital spend for equipment 

• Individual or collective tuition, training or research

• Applications for political or religious purposes 

• Activities that are for the sole purpose of research and development 

• Activities that don’t provide a clear outcome or legacy for Leeds City College 

We fund applications where the activity:

• Engages Leeds City College stakeholders 

• Increases Leeds City College and public engagement in arts and culture 

• Makes a positive contribution to the profile of Leeds City College and Leeds

• Commits to Leeds City College’s policy on Equality, Diversity and Inclusion

• Is clearly described, realistic and well planned 

• Is achievable within the given duration and budget 

• Has allowed sufficient planning time to achieve its goals

• Has a clear outcome and legacy for Leeds City College

That the applicant:

• Has the capacity to complete the project successfully 

• Has targeted plans to reach the audience the project intends to serve



Facilities at Quarry Hill Campus include:

We welcome applicants to specify in their application form if  
they would like to use the facilities listed below in their project.  
Please note, there are restrictions when facilities can be used. 

• iMac Suites

• Photographic Studio

• Darkroom & Processing Room

• Print Studio 

• TV studio

• Rehearsal Spaces 

• Dance Studios

• Chroma-Q Theatre (including Technical Team to support)

• Recording Studios

• Mac Midi Suites

How we make decisions

We use an assessment system and panel consisting of 
Leeds City College members and members of Leeds’ 
creative community to make Arts Fund decisions. 

When we assess your submission, we consider the following:

• Quality

• Engagement with Leeds City College

• Finance

• Management

• Final outcome of the project

• Legacy to Leeds City College

Portfolio of creative work

Please provide a URL to three examples of work 
which demonstrate your creative practice. 

Creative CV

Please submit a CV as part of your application form  
that details your creative practices and experiences.



Ownership of created works

The creative practitioner retains ownership of work, 
however it must be made available to lend to Leeds City 
College on request within six months of request.

Duration

Projects must be completed within four months  
of being notified of a successful application.

Verbal and Written Acknowledgement 

All press releases, interviews, public statements and  
event speeches, current and future presentations of works  
created with financial support from the Arts Fund should  
feature a written or verbal acknowledgement of our support.  
For written acknowledgement using the words: ‘Supported 
using funding from Leeds City College Arts Fund’.

What happens next

If your application is successful, we will confirm this in writing by email 
and send you a funding agreement and terms and conditions which you 
must sign and return.You will also be required to complete a budget 
planner and timeline of your project using the template provided by 
Leeds City College Arts Fund. We will release the first instalment of 
your funding on receipt of the funding agreement, terms and conditions, 
budget plan and timeline. This process can take up to 4 weeks.

Submitting your application 

Ensure you have read and understood the Leeds City College  
Arts Fund guidance notes before submitting your application  
to ArtsFund@leedscitycollege.ac.uk.

A member of Luminate Education Group


